
Adding an Accreditation Group 

1.  To create an accreditation group or “Faculty”, the Anchor can click “ Add “ atop the 
page with the Accreditation Groups list: 
 

!  
 
… and a modal dialog will open: 

2.  The Anchor can then enter a name for the new accreditation group and hit  
“ Create accreditation group ” . 
 

!  
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Accreditation group 



3.  
 

!  
—> a new accreditation group is added to the list! 

4. To manage staff of the Accreditation Group, the Anchor can click the 
corresponding row in the table to open the page with the Accreditation Group details: 
 

!  
 To go back to the list of accreditation groups, click the “← Back” link. 
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Adding staff members to an Accreditation Group 
  
1.  To add staff to an Accreditation Group, the Anchor can click “ Add “ atop of the 
list of employees, which will open a modal dialog:  
(Note: employees need to be defined prior to being able to assigning them to an 
Accreditation Group)  

!  

2. After selecting a role and an employee, the Anchor can click “ Add ”,  
which adds the staff member to the group: 
 

!  
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Removing staff members from an Accreditation Group 

1.  To remove staff members from the group, the Anchor can click the “x” icon at 
the corresponding line:  
 

!  

… which opens a modal dialog: 

2. 
 

!  
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3. Selecting “Remove” effectively removes that staff member from the list: 
 

!  
  

 Editing an Accreditation Group’s name 

1. To edit the Accreditation Group’s name, the Anchor can click the “🖋 “ icon  
next to the group name row, which opens the following modal dialog: 
 

!  

2. After entering a new group name, the Anchor can click “ Save changes “ which  
will save the new group name. 
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!  

Removing an Accreditation Group 

1. To remove an Accreditation Group entirely, the Anchor can click “✖ ” at the 
corresponding row:  
 

!  
Note:  
this does not delete its employees, just their association with this Accreditation Group.  

BrainChaintm !6



2. 

!  
To proceed, the Anchor can click the “ Remove ” button. 

3. The Accreditation Group will immediately be removed from the list. 
 

!  
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